3apeructpupoBano B Muntocte Poccuu 18 mast 2016 r. N 42137

®EJEPAJIBHOE ATEHTCTBO IO IEJIJAM HAITMOHAJIBHOCTEM

ITPUKA3
or 11 mapra 2016 r. N 37

OB OPTAHU3AIINN
PABOTBI C OBPALLIEHUSIMM (BATIPOCAMH) TPAJKIAH B
®EJIEPAJILHOM
ATEHTCTBE MO JEJIAM HAIIMOHAJILHOCTEM

B nemsx oOecrieuenust B denepaibHOM areHTCTBE MO JENIaM HallMOHAJIIBHOCTEN
€MHOTO TOpsJIKa paccMoTpeHus oOpamieHuit rpaxaaH Poccuiickoir ®depepariuu,
00bEeIMHEHUN IpakIaH, B TOM YKCJIEC IOPUIUYECKUX JIUI, THOCTPAHHBIX TPakJaaH U JIUIL
0e3 rpaxkaaHcTBa B cootBeTcTBUM ¢ DenepanbHbiM 3ak0HOM OT 2 Mas 2006 1. N 59-03
"O nopsiike paccMOTpeHust oopainieHuit rpaxaan Poccutickoit @enepanuu" (Cobpanue
3akoHomarenbcTBa Poccniickoit denepanun, 2006, N 19, ct. 2060; 2010, N 27, cT. 3410;
N 31, c1. 4196; 2013, N 19, ct. 2307; N 27, c1. 3474; 2014, N 48, cT. 6638; 2015, N 45,
cT. 6206), a Takke MOCTYMAIOUIMX OT HUX 3ampoCcOoB MHGOPMAIMHU O JEATEIbHOCTH
®enepanbHOTO areHTCTBA 110 JIeJIaM HAIMOHAIBHOCTEN B COOTBETCTBUM ¢ DesiepaabHbIM
3akoHOM OT 9 ¢eBpans 2009 r. N 8-O3 "O06 obecnieyeHnn A0cTyna K MHPOPMALUUA O
NEATEIBHOCTH TOCYJApPCTBEHHBIX OPraHOB M OPraHOB MECTHOTO CaMOYyIpaBIICHUS"
(Cob6panmue 3akonomarenbcTBa Poccuiickoit @eneparuu, 2009, N 7, cr. 776; 2011, N 29,
ctT. 4291; 2013, N 23, ct. 2870; N 51, cT. 6686; N 52, cT. 6961; 2014, N 45, cT. 6141;
2015, N 48, ct. 6723) npuka3biBao:

1. VYTBepauts npunaraemyro HWHCTpykuuio 00 opranuzauud paboOThl €
oOpaieHusiMu  (3ampocaMu) TpaxkaaH B DeaepalbHOM areHTCTBE IO JejaM
HallMOHAJIBHOCTEH (nanee - MHcTpykums).

2. 3amecturensam pykosoautens PAJIH Poccun, HavyambHMKaM CTPYKTYpPHBIX
noapaszaenenuii ®AJIH Poccuun obecnieunTs:

00BEKTUBHOE U BCECTOPOHHEE PACCMOTPEHHE OOpallleHUi (3aIIPOCOB) rpakaaH;

COOJTI0O/IEHNE YCTAaHOBJICHHBIX 3aKOHOIaTeNLCTBOM Poccuiickoit denepaliii CpokoB
Y TIOpAJIKA paCCMOTPEHUS OOpallleHuid (3apoCOB) TPaK/IaH;

MPUHATHE HEOOXOAUMBIX MEp IO MEePeXoy Ha COKpAICHHbIE CPOKH MOJITOTOBKHU
OTBETOB Ha 0OpaIlleHus (3aMpochl) TpaXxaaH.

3. BO3110XUTH:

Ha 3amecturens pykoBogutens DPAJ[H Poccum M.B. HnatoBa - oOmiee
PYKOBOJICTBO OpraHuzamuei paboTsl ¢ oOpaiieHusiMu (3anpocamu) rpaxaan B ©AJIH
Poccuu 1 0TBETCTBEHHOCTH 3a OPraHU3aIUIO JUYHOTO TPUEMa rpakiaH PYKOBOIUTETIEM
®AJIH Poccuu;

Ha 3amectutened pykosoaurenss PAJIH Poccun, HadaIbHMKOB CTPYKTYPHBIX
noapazaenenuid @AJ/IH Poccum - OTBETCTBEHHOCTHh 3a OpraHU3alMI0 PACCMOTPEHUS
oOpailieHuit (3anpocoB) Ipak/iaH, KaueCTBO U CBOEBPEMEHHOCTh MOJITOTOBKU OTBETOB Ha
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HHX, a@ TAKKC OTBCTCTBCHHOCTH 3a OpPraHMu3alrui0 IIPOBCACHHUA JIMYHOTO IIpUCMa B
nmpeaciax YCTaHOBHCHHOﬁ KOMIICTCHIINH.
4, KOHTpOJIL 3a UCIIOJJHCHUEM HACTOAIICTO IIPHUKAa3a OCTABJLAIO 3a COOOH.

PyxoBoaurens
N.B.FAPMHOB

YT1BepxaCHA
npuka3om PeepaibHOTO areHTCTBA

IO JIeJIaM HallMOHAJIBHOCTEN
or 11.03.2016 N 37

MHCTPYKIMS
OB OPTAHU3AIINN PABOTHI C OBPAILIEHUSIMH (3ATTIPOCAMM)
TPAXKIAH
B ®EJIEPAJTHBHOM ATEHTCTBE MO JIEJTAM HALIMOHAJBHOCTEM

[. O0ume moI0KEHUA

1. MucTpykuust 00 opraHuzaiuu padoThl ¢ oOpaleHus MU (3arpocaMu) rpaxKaiaH B
denepaibHOM areHTCTBE IO JieJIaM  HalMOHalbHOCTEW (nmanmee - MHCTpykius)
OTpeNeNIsieT CPOKU U MOPSJIOK MpUeMa, PErucTpaiuu, paccMoTperus: B denepaibHOM
areHTCTBE MO JaejlaM HaruoHabHOocTed (nmanee - ®AJIH Poccun) obparienuii, B Tom
gucjae 3anpocoB uHpopmamuu o gearenbHoctn PAJ[H Poccuu, mocTynmuBIIMX OT
rpaXjaaH, OObEIMHEHUN Tpa)kaaH, B TOM YHCJIE IOPUIUYECKUX JIUIl, UHOCTPAHHBIX
rpakaaH, Juil 0e3 rpaklaHCTBa, HANpaBJICHUS Ha OOpaIeHUs U 3arpochl OTBETOB B
COOTBETCTBMM C 3akoHoAaTenbcTBOM Poccuiickoi @Penepauuu u Ilomoxenuem o
@denepalbHOM  areHTCTBE MO J€JNaM  HAIMOHAJIBHOCTEH,  YTBEPKIECHHBIM
nocranoBsienneMm IIpaBurensctBa Poccuiickoit @eneparuu ot 18 anpenst 2015 r. N 368
(Cobpanue 3axkonoaarenbcTBa Poccuiickoit denepanun, 2015, N 17, c1. 2564).

2. IHCTpyKUMS NPUMEHSETCS B OTHOLLICHHH:

WHJMBUAYAJIbHBIX M KOJUIGKTUBHBIX MPEIJIOKEHUN, 3asBICHUN, kano0 (manee -
oOpailleHus) TpakaaH, OObEIMHEHUN TpaxJaH, B TOM YHCIIEC IOPUIUYECKUX JIHII,
WHOCTPAHHBIX TpakaaH U JuI[ 0e3 rpaxxaaHcTBa (fajee - TpakaaHe) MO BOMpPOcaM,
oTHocsmMMcs K cepe nestenpbHocTH DA JIH Poccuu, moctynaromux B COOTBETCTBUU C
®enepanbHbiM 3ak0HOM OT 2 Masg 2006 r. N 59-®3 "O mnopsiake paccMOTpeHUs
obOpamenuii rpaxaan Poccuiickoit ®enepamuun" (CoOpanne 3aKOHOJATEIHCTBA
Poccuiickoit @enepanuu, 2006, N 19, ct. 2060; 2010, N 27, ct. 3410; N 31, cT. 4196;
2013, N 19, ct. 2307; N 27, c1. 3474; 2014, N 48, cT. 6638);

3anpocoB uHMopMammu o paesrenbHoctTH DAJIH Poccum (manee - 3ampochn),
MOCTYTAIOIINX OT FPAKJaH B COOTBETCTBHH ¢ DeepanbHbIM 3aK0HOM 0T 9 peBpasis 2009
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r. N 8-®3 "O0 obecnieueHnH AOCTYyNAa K UHGOPMALIMU O 1EATEIbHOCTH FOCYAapCTBEHHBIX
OpraHoB M OpraHoB MecTHoro camoynpasieHuss" (CoOpaHue 3aKOHOJATENbCTBA
Poccuiickoit ®enepanunu, 2009, N 7, ct. 776; 2011, N 29, c1. 4291; 2013, N 23, cT. 2870;
N 51, cT. 6686; N 52, cT. 6961; 2014, N 45, cT. 6141).

3. Ilonoxenuss WMHCTPYKIIMM HE pacHpOCTPaHAIOTCS Ha IPAaBOOTHOLICHUS,
BO3HUKAIOILIME B CBSI3U C PACCMOTPEHHEM OOpalleHUil (3alpocoB) rpakiaaH, KOTOpbIE
PETYJIUPYIOTCST B MOPSAJIKE, YCTAaHOBJIECHHOM (peiepanbHBIMU KOHCTUTYLMOHHBIMU
3aKOHaMU U UHBIMU (eiepaibHbIMU 3aKOHAMH <1>.

<1> Yacts 2 crateu 1 ®enepansHoro 3akona ot 02.05.2006 N 59-®3 "O nopsake
paccMoOTpeHus oOpaieHuii rpaxkaan Poccuiickoit deneparun’.

4. Tlpu paccMOTpeHHH OOpaIlleHWs TPaKIaHWHA HE JOMYCKAeTCs pas3rialicHue
CBEJICHHH, coAep)Kaluxcsi B oOpalleHuH, a TakKe CBEACHUM, KacaroIIUXCs 4YacTHOMU
KU3HU TpakJaHuHa, Oe3 ero cormacus. He sBisercs pasrialieHdeM CBEJICHUM,
CoJep)KaIlUXCsd B  OOpalllecHWH, HalpaBJICHUE IMHCBMEHHOTO  OOpalieHuss B
roCyJapCTBEHHBIN OpraH, OpraH MECTHOTO CaMOYIIPaBJICHUS UJIU JIOJKHOCTHOMY JIUILY,
B KOMITETECHIIMIO KOTOPBIX BXOJIUT PEIICHUE MTOCTABICHHBIX B OOpAIlIEHHH BOIIPOCOB.

I1. [Tpuem u peructpariusi oOpamieHui (3apocoB) rpaxaaH

5. Jomxnoctabie muna <1> @A JIH Poccun paccmaTpuBaror:
<1> 3amecturenu pykosoautens PAJIH Poccum, pykoBOauTENnM CTPYKTYPHBIX
noapaszaenennii ®AJIH Poccun.

MMCbMEHHBIE 00paleHus (3arpochl TpaXkaaH B TUCbMEHHOU (OpMe), TOCTYMUBIITHE
MOYTOBBIM OTHpaBieHueM, no nouyroBoMy aapecy ®AJIH Poccun: 121069, Mocksa,
TpyOHukoBckuit nep., 1. 19, mocpeacTBom (HakCUMUIBHOW CBSI3M, HANpaBJIEHHbIE HA
paccmotrpenue B ®AJ[H Poccum opraHamu rocynapcTBEHHOM BIACTU M MECTHOTO
caMOyIpaBJI€HUs, TOJDKHOCTHBIMHU JIUIIAMU U OpTaHU3alUsIMU;

oOpartteHus (3anpockl) rpakaaH B GopMe dIEKTPOHHOTO TOKYMEHTA, MOCTYUBIITHE
Ha 3ekTpoHHyt0 nmouty ®AJIH Poccnn og@fadn.gov.ru;

YCTHBIE 00palieHus (3arpochl rpaxKaaH B yCTHON opMe), MOCTYNUBIINE HA TUYHOM
npueMe.

6. B ®AJH Poccunm paccmarpuBaroTCs 3ampochl, COCTABICHHBIE HA
rocyJ1apcTBeHHOM s3bike  Poccuiickorn @enepanuu, NOCTYNHMBLIIME OT TPAXKIAH
HETMOCPEJICTBEHHO WJIM 4epe3 MPEICTaBUTElN, MOJHOMOYHUS KOTOPOTO O(OPMIICHbI
HaJIJIeKaIuM 00pa3oMm.

7. OOpamienust (3ampochkl) TpakaaH, MOCTYMUBIIME B (GopMe DIEKTPOHHOTO
JIOKyMEHTa, pacleyvaThIBalOTCs Ha OyMa)KHOM HOCHUTENIE, U NajdbHelIas pabora ¢ HUMU
BEAETCA B MOPSAAKE, yCTAaHOBIEHHOM MHCTpyKIMEN.

Briemka oOparrenuii (3ampocoB) TpaxaaH U3 MOYTOBOTO SITUKA OCYIIECTBIISIETCS
paboTHUKOM YTIpaBlieHUS JeIaMH HE PEXKe OJJTHOTO pa3a B TEUCHHE paboUuero JTHS.

8. OOpamenust (3ampockl) TpakJAaH TOMJEKAT 00s3aTEIBLHOM pPETHUCTpaluu B
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TEUeHHE TpeX AHEW ¢ MOMEHTa MOCTyIUIeHHA. B ciydae mocTymiueHus oOpaiieHuit
(3ampocoB) rpak/iaH B IEHb, MPEAIIECTBYIONINI MPa3THUYHBIM WK BEIXOIHBIM AHSIM, UX
perucTpanus MOXeT IPOU3BOAUTHCS B pab0OUMil 1eHb, CIEAYIOMMM 3a TPa3qHUYHBIMU U
BBIXOJTHBIMH JTHSAMH.

3anpoc B yCTHOW ¢opMe MOJUICKUT PErHCTpalldd B JIEHb €ro MOCTYIUICHUS C
yKa3aHUEM JaThl U BPEMEHU MOCTYIUICHUS.

Jlenonpou3BoACTBO MO OOpalleHusIM (3ampocaM) TpaxKaaH BEIETCS OTAEIbHO OT
obmero aenornpousBojictea @A JIH Poccun.

9. Peructpanus oOpaiieHuii (3anpocoB) rpaxaas, noctynusmux B @A J[H Poccun,
MIPOU3BOAUTCS YTIPABICHUEM JIETaMU.

10. Ilpu peructpamuu oOpamieHus (3ampochl) TPaKAaH MPOXOAST MEPBUUHYIO
00paboTKy.

11. TlepBuunas oOpaboTka oOpamieHwi (3ampoCoB) T'pakIaH, MOCTYIMUBIIUX I10
ouTe, BKIIOYAET B CceOsl MPOBEPKY MPABUIBLHOCTH aJPECOBAHUSI KOPPECIIOHACHIINH,
BCKPBITUE KOHBEPTOB, IMPOBEPKY HAIWYMS YKa3aHHBIX aBTOPOM BIIOKEHUU U
npuiokeHud. B ciydae oTCyTCTBHSI Kakux-MOO M3 NEPEUYUCIECHHBIX B OOpalleHUH
(3ampoce) rpakgaH NPUIOKEHUH COCTaBISIETCA aKT B JIBYX SK3EMIUIIpax, OJWH U3
KOTOPBIX BBbICBUIAETCS OTHpaBuTento. [louToBble KOHBEPTHI (IIAKEThl), B KOTOPBIX
NOCTYNAIOT MHCbMEHHBIE OOpalleHus (3ampochl) TpaxklaH, COXPAHSAIOTCA BMECTE C
oOpamenusimu. KoHBepThI ¢ TMOMETKOM "IWYHO PYKOBOAMTENO" HE BCKpPbIBas
IIEPEJAIOTCS OTBETCTBEHHOMY JIOJDKHOCTHOMY JIMITY JUIsl ToKJ1aaa pykosoaureno GAJ[H
Poccun.

12. B nucekMeHHOM 0OpallieHuH B 00s13aTENBHOM MOPSIAKE TOJKHBI OBITh YKa3aHbI
MO0 HauMeHOBaHue (eaepallbHOrO OpraHa MCHOJHUTENbHOW Biactu - denepanbHOe
areHTCTBO Mo Aenam HanroHanbHoCcTel (DA JIH Poccun), mubo pamumnus, uMs, OT4€CTBO
(mpu Hanmuun) nosmkHocTHOTro uia ®AJIH Poccun, koTopoMy aipecoBaHo oOpalieHue,
a1M00 JOHKHOCTh COOTBETCTBYIOIIETO JIOJDKHOCTHOTO JIMIA, a Takke (haMuius, ums,
0T4ECTBO (ITPU HAIMYWH ) TPAXKJAHWHA, TOYTOBBIN aJApEC WU aAPEC AINEKTPOHHOM MOYTHI,
0 KOTOPOMY JOJUKHBI OBITh HANpaBi€Hbl OTBET, YBEIOMIIEHHE O Iepeajipecaluu
oOpallieHus!, U3JI0)KEHa CyTh OOpallleHus1, TIOCTaBJICHbI JIMYHAS MOJANUCH TPakJaHUHA U
nata. K oOparienno MoryT ObITh PUIIOKEHBI OPUTHHAJIBI JOKYMEHTOB JIMOO UX KOIUHU.

13. B oOpamenun B ¢hopMe 3JIEKTPOHHOTO JOKYMEHTa B 00sI3aTEIHLHOM MOPSIIKE
JIOJKHBI OBITH YKa3aHbl (haMUIIUs, UMsI, OTYECTBO (IIPU HAJIUYMM) TPaKIaHUHA, aJIpeC
AIIEKTPOHHOM TOYTHI, €CJIM OTBET JOJHKEH OBITh HAmpaBieH B (OpME 3IIEKTPOHHOTO
JOKyMEHTa, MOYTOBBIM aJpec, €clid OTBET JOJKEH OBbITh HAalpaBieH B MUCbMEHHOMU
¢dopme. K TakoMy 00palieHH0 MOTYT ObITh MPHUIIOKEHBI TOKYMEHTBI U MaTepHalibl B
AeKTpoHHOM ¢opme. Komuu yka3aHHBIX ITOKYMEHTOB M MaTEpHAIOB MOTYT OBITh
HaIpaBJIE€Hbl B MUCbMEHHOU QopMe.

14. B 3ampoce yka3bIBalOTCs IOUTOBBIN ajipec, Homep TenedoHa u (uinun) pakca 1udo
aapec SJEKTPOHHOW IOYTHI JUIsl HANpaBJICHWS OTBETAa Ha 3alpoC WJIM YTOYHEHHS
coJiep KaHMs 3aMpoca, a Takke GaMuiIvs, UM M OTYECTBO (TIpU HATMYHUN) TPaKTaHUHA
(¢pusnueckoro nmia) aMOO0 HAWMMEHOBAHHWE OpraHU3aluud (FOPUIUIECKOTO JIUIA),
OOIIECTBEHHOTO OOBEIMHEHHUS, TOCYJAapCTBEHHOIO OpraHa, OpraHa MeECTHOIO
caMOyTIpaBJieHus1, 3ampamuBaponmx uHbopmarmio o aestenbHoctd GAJIH Poccum.
AHOHMMHBIE 3aIIPOCHl HE pacCcMaTpHUBarOTCA. B 3ampoce, cOCTaBIEHHOM B TMCBMEHHOMN



dbopme, yka3bIBAIOTCS TaKXKE HAaWMMEHOBaHWE (pemepaibHOr0 opraHa MCHOJHUTEILHON
BiacTu - deaepanbHOE areHTCTBO Mo JenaM HanuoHanbHOcTer (DAJIH Poccun) nubo
(haMUIMs ¥ MHULIKAJIBI WU T0JDKHOCTh COOTBETCTBYIOIIETO JODKHOCTHOTO JIMIIA.

15. Ha ctaguu nmpeaBapuTeIbHON 00pabOTKH MOCTYMUBIIKMX OOpaIieHri (3aIpocoB)
rpaxnan padotHukoM Ympasienus nenamu ®AJIH Poccum orGuparorcss oOparieHus
(3ampochbl) TpakJaH, HE MOJUIeKAIIMe PACCMOTPEHHUIO IO CYIIECTBY MOCTABJICHHBIX
BOITPOCOB:

oOpammeHuss TpaxaaH, B KOTOPhIX HE YyKa3aHbl ¢GaMuiIus TpaKIaHUHA,
HaIpaBUBIIEr0 0OpallleHUe, WU MOYTOBBIN ajipec MO0 aipec JIEKTPOHHOU MOYTHI, MO
KOTOPOMY JIOJKEH OBITh HAIIPaBJIEH OTBET;

oOpareHusi TpaXaaH, TEKCT KOTOPBIX HE TojmgaeTcs mpouteHuto. [Ipum 3Tom B
ciaydae eciu (pamMuims M TIOYTOBBIM aIpec TMOMTAIOTCS MPOYTCHHIO, TPAXKITAHWHY B
TEUEHUE CEMHU JHEH COOOIMaeTcs O MPUYMHE OCTaBJICHUS OOpaimieHus 0e3 OTBETa IO
CYILIECTBY;

oOpalieHus rpak/iaH, B KOTOPBIX COAEPKATCA HEIEH3YPHBIE JTM00 OCKOPOUTEIIbHbIE
BBIPAKEHUS, YIPO3bl KU3HU, 3J0POBBI0 U UMYLIECTBY JOJLKHOCTHOTO JIMI[A, & TAKXKE
YJICHOB €T0 CEMbH, TPaXKJIaHUHY, HAllPAaBUBIIIEMY MOJJOOHOE OOpaleHue, COo0IIaeTcs 0
HEJIOITYCTUMOCTH 3JI0YIOTPEOICHUS TIPABOM;

3aIpOCHI, HE COAEPKAIUe ITOYTOBBIM aApeC, AAPEC EKTPOHHOU MOUTHI UIIK HOMED
(akca /151 HarTpaBJICHUs OTBETA Ha 3ampoc b0 HoMmep TenedoHa, M0 KOTOPOMY MOYKHO
CBSI3aThCS C HAIMIPABUBIIIUM 3aIIPOC MOJIb30BaTEIEM HHPOpMAITUEH;

3alpOChl, COAEPHKAHHE KOTOPHIX HE IMO3BOJSET YCTAHOBUTH 3aNpalllBAEMYIO
uHpopmanuto o aesreabHoctd PAJIH Poccuy;

3anpocbkl uMH(opmanuu, He oTHocsuehcas k gesrenbHoctu DAJIH Poccuu,
nHpoOpMaIlMu  OTPAaHUYEHHOTO JOCTynma WM HUH(OpMalMu, KOTOopas paHee
MPEA0CTABIISAIACH TOJIb30BATENI0 HH(POPMALIUEH;

3alpochl, COAEpKaIlle BOMPOC O MPABOBOM OLIEHKE akTOB, MpuUHATHIX DAJIH
Poccun, npoenenun ananuza aestenbHocTd ®AJIH Poccum wnm nipoBeaeHUU MHOM
aHAJIUTHYECKOW pabOThl, HEMOCPEICTBEHHO HE CBSI3aHHOMW C 3alllUTON TpaB
HaIPaBUBIIIETO 3aMPOC MOJIb30BaTENsI UHPOPMAIIEH.

[Tocne perucrpanvi TEPEUUCICHHBIX BBIIE OOpalieHui (3ampocoB) TpakIaH,
perieHre 00 OCTaBJICHMM JaHHBIX OOpaieHud (3ampocoB) 0e€3 paccMOTpPEHUs Mo
CYILIECTBY IPUHUMAETCS HayainbHUKOM Y mpaBieHus aenamu @AJ[H Poccun.

OOpamieHusi TpakJaH, B KOTOPBIX HE YKa3zaHbl (pamMuiaus TpakIaHUHA,
HalnpaBUBIIEro 0OpallleHUe, UK MOYTOBBIN ajipec MO0 aipec JIEKTPOHHOM MOYTHI, MO
KOTOPOMY JIOJIKE€H OBbITh HAMpaBjieH OTBET, U B KOTOPBIX COJEPKATCA CBEJACHUS O
MOJrOTABIIMBAEMOM, COBEPIIAEMOM WJIM COBEPIICHHOM IPOTUBOMPABHOM JICSTHUM, a
TaKXK€ O JIMIE, €ro IMOJArOTaBIMBAIONIEM, COBEPIIAIOIIEM WA COBEPIIMBIIEM,
HampaBisieTcsi B cTpykrypHoe mnoapazaeneHue ®AJ[H Poccumn, ocymectsistoniee
GyHKIMM TIO 3alldTe TOCYNApCTBEHHOW TaiHBI, VIS MOCJIEAYIOIIET0 HAmpaBJiICHUS B
rOCyJIapCTBEHHBIN OpPraH B COOTBETCTBUU C €ro KommnereHuueil. ConpoBOIUTENLHOE
MMCHMO K OOPAIICHHIO TOIMUCHIBAETCS PYKOBOIUTEIEM CTPYKTYPHOTO TOIpa3IeiICHUS
®AJIH Poccun, ocymecTBISIONMIM (QYHKITAN TI0 3AITUTE TOCYIapPCTBEHHOMN TaiTHBI.

16. Ob6parenue, B KOTOPOM 00KaITyeTCsl CyiIeOHOE pellieHne, B TECUCHUE CeMU JTHEH
CO JIHA PETHCTpPAllMK BO3BPAIIACTCS TPaKJAaHWHY, HAMpaBHUBIIEMY oOOpaleHue, ¢



Pa3bACHEHHEM TMOPsAKa 00KaJOBaHUS JAHHOTO CYJEOHOTO peIIeHUsI.

17. Ilpu peructpanuu KOJUJIEKTUBHOTO OOpallleHUusl TMPOCTABISIETCS OTMETKa
"KosmektusHoe".

18. B cBsi31 ¢ yCTaHOBJIECHHBIM 3alIPETOM HaIPABJICHUS KaJI00bl HA PACCMOTPEHUE B
rocyJapCTBEeHHBIA OpPTraH, OpraH MECTHOTO CaMOYIIPABIICHUS WK JIOJBKHOCTHOMY JIUILY,
perieHre wid JaeuctBus (0e3AeCTBUE) KOTOPBIX OOXKAIYIOTCSA, MPU MOCTYIJICHUU
xanobel mogobHoro xapakrepa B ®AJIH Poccum, ecinu HEBO3MOXXHO HalpaBliEHUE
#aj100bl HA PACCMOTPEHUE B TOCYAAPCTBEHHBIN OpraH, OpraH MECTHOT'O CAMOYyTIPaBJICHUS
WJIU JOJDKHOCTHOMY JIMILY, B KOMIIETEHITUIO KOTOPBIX BXOJUT PELICHUE MOCTABICHHBIX B
oOpallleHHH BOIPOCOB, Kajloba BO3BpAIACTCs TPaXKIAaHUHY C pa3bsICHEHUEM €T0 MpaBa
00’KaJIoBaTh TAHHOE pEIlICHUE WK JiericTBUE (0e3aericTBre) B cyae <1>.

<1> Yacts 7 cratbu 8§ denepanbHoro 3akoHa oT 02.05.2006 N 59-®3 "O nopsiake
paccMoTpeHust ooparieHuid rpaxkaad Poccutickoit denepanuu’.

19. B ciydae ecnu OTBET IO CYIIECTBY IOCTaBICHHOIO B OOpallleHMH BOIPOCa HE
MOKET OBITh JJaH 0€3 pas3rJalleHUs CBEIECHUM, COCTABISIOUIMX FOCYAAPCTBEHHYIO WIN
UHYI0O OXpaHseMylo (¢elepaabHbIM 3aKOHOM TailHy, TpaKJaHUH YBEIOMIISIETCS O
HEBO3MOXXHOCTM J1aThb OTBET II0 CYIIECTBY IIOCTABJIECHHOIO BOIIpOCA B CBA3U C
HEJIOIIYCTUMOCTBIO PA3IUIAILICHUSA YKa3aHHbBIX CBEICHUMN.

[IpoekT yBeqOMIIEHUS OJIEKUT COTTACOBAHUIO CO CTPYKTYPHBIM NOAPA3AECICHUEM
®AJIH Poccun, ocymiecTBIAIOMMNM (PYHKIUHU MO 3aIIUTE TOCYIapCTBEHHOMN TailHBI.

I1I. Cpoku paccmoTpeHus oOpaleHui (3arpocoB) rpakIaH

20. OOparieHus rpax/iaH MojyiexxaT paCCMOTPEHUIO B T€UEHUE TPUALIATH THEH CO
ITHSI PETUCTPAIUU.

21. B uCKITIOUHTENBHBIX CIyYasX, a Takxke B ciydae HanpaieHus ®AJIH Poccuu B
YCTaHOBJICHHOM TOPSIIKE 3aIipoca O MPeI0CTaBICHUU HEOOXOIMMBIX JIJISl PACCMOTPEHUS
oOpareHusi TOKyMEHTOB M MaTepuajoB B JPYrHe TrOCYJapCTBEHHBIC OPraHbl, OpraHbI
MECTHOTO CaMOYIIPABJICHUSI M HWHBIM JIOJDKHOCTHBIM JMlaMm, pykoBoautens DPAJIH
Poccun unm ero 3amecTuTeNb BOpaBe MPOJUIUTH CPOK PACCMOTPEHUsI OOpallieHusl He
Oonee yeM Ha TPUILATH JHEW, O YEeM YBEIOMIISIETCS TPa)xJAaHUH, HAIPaBUBIIUN
oOpaienue <1>.

<1>Yacrts 2 ctathu 12 denepanpHoro 3akona ot 02.05.2006 N 59-d3 "O nopsiake
paccMmoTpeHust oOparnieHuid rpaxaad Poccutickoit denepanuu’.

22. 3anpoc NOIJIEKUT PACCMOTPEHUIO B TPUIALUATUAHEBHBIA CPOK CO JHSL €ro
pETUCTpAlMU, €CIM HHOE HE MPEIyCMOTPEHO 3aKOHOIATENbCTBOM Poccuiickon
Oenepanuu. B cioywae, eciaum  mpeaocTaBlieHHWE 3alpalimBaeMoil  MHMOpMAaIun
HEBO3MO>HO B YKAa3aHHBIM CPOK, B TEUCHHE CEMU JHEU CO JHS PErMCTpPalMM 3aIpoca
MOJIH30BaTENh MH(OpMAIEH YBETOMIISIETCSI 00 OTCPOYKE OTBETA HA 3aIMPOC C YKa3aHUEM
€€ MPUYMHBI M CPOKa MPEJAOCTaBIICHUS 3ampaiinBaeMoi WHOOpPMAIMU, KOTOPBIA HE
MOJKET MPEBBIIATh MIATHAALUATH THEN CBEPX YCTAHOBICHHOTO deepanbHbIM 3aKOHOM OT
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9 despans 2009 r. N 8-®3 "O06 obecneueHuu AOCTyNa K HHGOOPMALIUU O ACSITEIbHOCTU
rOCyJIJapCTBEHHBIX OPTaHOB M OPraHOB MECTHOT'O CAMOYITPABJICHUSI" CPOKA I OTBETA HA
3amnpoc.

23. O0pareHus TpaKJaH MO BOMpocaM, He OTHOCAIMUMCS K koMretreHiun OAJIH
Poccun, u 3anpocsl, He oTHOCcsUecs K aestenbHocTd DAJIH Poccun, B TeueHue cemu
IHEW CO JHS UX PETHCTpPAIMU MOJJIeKaT Nepeagpecalii B COOTBETCTBYIOIINE OpPraHbl
WIM COOTBETCTBYIOIIEMY JIODKHOCTHOMY JIMIY, B KOMIIETEHLIMIO KOTOPBIX BXOIUT
pelIeHrne TOCTaBJICHHBIX B OOpalleHWH BOMPOCOB WU K MOJTHOMOYMSIM KOTOPBIX
OTHECEHO TIPENOCTaBJICHUE 3alparmBaeMoil HWHGOPMAIMK, C OJHOBPEMEHHBIM
YBEJIOMJICHUEM I'paK/IaHNHA, HAlPaBUBIIET0 OOpaleHue (3arpoc), 0 mepeaapecauu ero
oOpaitieHus (3ampoca).

B cinywae ecnmm PAJ/IH Poccum He pacnosiaraer CBEAEHUSMH O HaJIW4YuU
3ampanmBaeMor HHGOPMAIMK B IPYroM TOCYJapCTBEHHOM OpraHe, OpraHe MECTHOTO
caMoOyIipaBJieHus1, 00 3TOM Tak)Ke B TEYEHUE CEMU JHEH CO JHS perucTpanuu 3amnpoca
COO0IIaeTCs HAMPaBUBIIEMY 3apPOC TPAXKIAHUHY.

24. Ecnu pelieHHe TMOCTaBICHHBIX B OOpaIllEHUH BOIPOCOB OTHOCUTCS K
KOMIIETEHIIUH  HECKOJIbKUX  TOCYJIapCTBEHHBIX OpPraHoB, OpPraHOB  MECTHOIO
CaMOYIIPaBJICHUSI WM JOJDKHOCTHBIX JIMI], KOMUU OOpalieHusi B TEUCHHUE CEMH JIHEH
HaIIPaBJISIIOTCSI. B COOTBETCTBYIOIIME T'OCYJAPCTBEHHBIE OpPraHbl, OpPraHbl MECTHOTO
caMOyIpaBJIEHUS WIH JOJKHOCTHBIM JIULIAM.

25. B ciy4yae mNOCTYyIUIEHMS U3 BBIIIECTOSIIIETO TOCYAApPCTBEHHOIO OpraHa
MOpy4YeHHUs O paccMoTpeHuu oOpamieHusi, mo koropomy DAJIH Poccuu sBisiercs
COMCIIOJIHUTENEM, NOATrOTOBKA npeaioxennd @A JIH Poccun st BKIIFOUEHUS B POEKT
OTBETa TPAXKJAHUHY M MX HAIPABJICHUE TOJIOBHOMY HCIIOJTHUTEIIO OCYIIECTBISIETCS B
TE€YEHUE IATHAALATH AHEN co aHs peructpauuu oOpamenus B PAJIH Poccun wimm B
TEUEHHE TIEPBOM MOJIOBUHBI CPOKA, OTBEJICHHOTO Ha MOJATOTOBKY OTBETa IpakJIaHUHY,
€CJIM YCTAHOBJIEH COKPAIIIEHHBIN CPOK pacCMOTPEHUs] OOpaIeHus, €CIM MHOW CPOK HE
YCTaHOBJICH B IOPYYECHUHU.

26. Ilpu nocTyImyieHHnH B YCTAHOBJIEHHOM MOPSAJIKE 3alpoca U3 ToCy1apCTBEHHOTO
OpraHa, oOpraHa MECTHOTO CaMOyIpaBJ€HHUS WIH OT JOJDKHOCTHOIO JIUIA,
paccmarpuBatomiero oopamenue, ®AJ/[H Poccum B TedeHMe mnsATHAAUATH JTHEH
MPENOCTAaBIsACT 3allpallMiBacMble JOKYMEHTbI W MAaTEpHalbl, 3a HMCKIIOYEHUEM
JOKYMEHTOB M MAaTepuajoB, B KOTOPBIX COJEPKATCA CBEACHUS, COCTaBIISIIOLINE
rOCYJIapCTBEHHYIO UJIM UHYIO OXPAHSIEMYIO 3aKOHOM TalHY U JIJI1 KOTOPHIX YCTAaHOBJICH
0COOBI MOPSIAOK MPEJOCTABICHHUS.

B cnydae, ecnu mpenocTaBiieHUE 3arpaninBaeMoil MH(pOpMAaIlud HEBO3MOXKHO B
YKa3aHHBIA CpPOK, B T€UEHHUE CEMH JIHEUW CO JHS PErucTpalluu 3amnpoca MoJib30BaTellb
nH(popmaruelt yBenomisieTcs 00 OTCpOUKe OTBETA Ha 3alpoc C YKa3aHUEM €€ TPUYUHBI
M CpOKa MpeNoCTaBICHHUs 3ampanmmBaeMod HWHGOOpMaAIUU, KOTOPBIA HE MOXKET
MPEBBIIIATh MATH IHEW CBEpPX YCTAHOBJIEHHOTO 3aKOHOJATEIIbCTBOM CPOKa OTBETa Ha
3amnpoc.

IV. PaccmoTpenue obparieHuit (3arrpocoB) TpaXkaaH MO CYIIECTBY
Y MIOATOTOBKA OTBETA FPAXKIAHUHY



27. OOparmieHusi TpaxaaH CYUTAIOTCS Pa3pEHICHHBIMH, €CIH PAaCcCMOTPEHBI BCE
MOCTABJICHHbIE B HUX BOIPOCHI, MPUHATHI HEOOXOJUMbIE MEPhl U JaHbl MUCbMEHHBIE
OTBETHI <1>.

<1> Ilyskr 10.4 Pernamenta ®enepanbHOro areHTCTBA 1O  JieJiaM
HAIMOHAIBHOCTEH, YTBEP)KIECHHOTO NpukazoM DenepanbHOTO areHTcTBa MO JejaM
HanpoHanmbHOcTe oT 14.12.2015 N 98 (3apeructpupoBan MuntoctoM Poccuu
01.03.2016, peructpaunonusiii N 41265).

28. B TedeHwe cpoka, OTBEAEHHONO Ha MOATOTOBKY OTBETAa TpakIaHHHY,
JTOJDKHOCTHOE  JIMII0, OTBETCTBEHHOE 3a paccMOTpeHue oOpaiieHust (3ampoca)
rpaxaaHuHa (Jlajgee - OTBETCTBEHHBIM WCIOJHUTENb) OPTraHu3yeT pacCMOTPEHHE
oOpaitieHust (3ampoca) rpakJjaHuHa, 1no cyuiectsy. COUCHONHUTENIN B TEUEHUE MEPBOM
MOJIOBUHBI ~ YKa3aHHOTO CpOKa TMPEACTAaBISIOT OTBETCTBEHHOMY  HCIIOJIHHUTEIIO
NPEJIOKEHUS Il BKJIIOYEHMsI B IMPOEKT OTBETa TPpaKJaHUHY WIA COO0O0IalT 00
OTCYTCTBUHU YKa3aHHBIX MPEIJIOKECHHM.

29. Ilpu paccmoTpeHuu oOpaiieHuid (3ampocoB) TpaxKaaH HEMOCPEICTBEHHBIN
UCIIOJIHUTENIb COBMECTHO C YIOJHOMOYEHHBIMU JIMIIAMU YTIPABJICHUS JIeTlaMu
OCYILIECTBIISIET IPOBEPKY NOCTABICHHBIX BOIPOCOB HA IOBTOPHOCTH M HEOJHOKPATHOCTb.

30. Ecniu B MOBTOPHOM WJIM HEOJHOKPATHOM OOpalleHUHU (3ampoce) rpakJaHuHa
HMMEIOTCSI HOBBIE JJOBOJIbI MJIM OOCTOSATENHCTBA, TO PACCMOTPEHHE OOpaIieHus (3amnpoca)
OCYIIECTBIISIETCS MOPSIAKE, YCTAHOBICHHOM HacTtosien MHcTpykunen.

31. Ecim B NOBTOpPHOM OOpalleHHMH OTCYTCTBYIOT HOBBIE JIOBOJBI WJIU
OOCTOATENHCTBA, TO TPAKIAHUHY HAMPAaBISETCS OTBET MO CYIIECTBY IMOCTABJICHHBIX
BOIIPOCOB C MPEAYIPERKACHUEM O BO3MOKHOCTHU MPEKPAIICHUS IEPEITUCKH.

OTBeT Ha TMOBTOpHOE oOOpalieHue (3ampoc) TpakJaHUHA TIOJIKUCHIBACTCS
BBIIIIECTOSIINM JIOJDKHOCTHBIM JIMIIOM JIMIIA, TOJIMKCABIIETO OTBET HA TMEPBHUYHOE
oOparieHue rpax/1aHuHa.

32. Ecnu B HEOZHOKpATHOM oOOpamieHuu (3ampoce) TpakKJaHWHA OTCYTCTBYIOT
HOBBIE JIOBOJIbI WJIM OOCTOSTENbCTBA, OTBETCTBEHHBIM MCIIOJIHUTEIEM PACCMATPUBACTCS
BOIPOC 0 0€30CHOBATENLHOCTH OYEPEAHOI0 0OpaIeHNs U 00eCIeunBaeTcs MOAr0TOBKA
IpOeKTa peleHuss 0 0e30CHOBATEIbHOCTH OUYEPEIHOr0 OOpalleHHs W MpeKpalieHUuu
NEPENUCKH C TPAXKIAHUHOM.

VYka3zanHoe pemenue npuHumaercs pykoBoguteneM DAJIH Poccum wim ero
3aMECTHUTEIIEM C YBEAOMIIEHHEM 00 3TOM TpaXkIaHUHA, HAPABUBILIETO OOpallleHUE.

33. OOpamienust (3ampochl) TpaxkAaaH, MNOCTYNUBIIME TOCIE MpPEKpalleHUs
MEPEeNUCKH W HE COJAEp)KaIlllMe HOBBIX JIOBOJIOB, OCTAIOTCS 0€3 pPacCMOTPEHHUsS IO
PEIICHHI0 OTBETCTBEHHOTO WCIOJHHUTENS C YBEAOMJICHHEM OO0 STOM TpakIaHWHA,
HaIpaBUBIIEro OOpalIeHue.

34. TloaroToBieHHBI NO pe3yJabTaTaM PACCMOTPEHHsSI OTBET JOJDKEH COIEpPkKaTh
7aTy, PETHCTPAMOHHBIN HOMEp JOKyMEHTAa, MHUIMAIbI, (HaMIIINI0 TpaxaaHUHA, €TO
MOYTOBBIA WM DJIEKTPOHHBIM aJpec, TEKCT JIOKyMEHTa (OTBEThl Ha TOCTaBJICHHBIE
BOIIPOCHI), HAMMEHOBAHUE JOHKHOCTU JIUIA, TIOJIUCABIIETO OTBET, €r0 WHHIIHAIIBI,
(haMuITHIO, TOAMHCH.

[TpoekT oTBeTa (yBe1OMIICHHS) MOIEKUT COTTIACOBAHUIO C COMCTIOTHUTEISIMHU.
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35. Ilpu noCTymJIeHUU U3 APYroro rocyJapCTBEHHOIO0 OpraHa, OpraHa MECTHOIO
CaMOYIIPaBJIEHUS WIH OT JPYroro JTOJKHOCTHOTO JIUIA TOBTOPHOTO OOpaIlEHUs U €ro
KOIUH, MOJTHOCTBIO BOCIIPOU3BOAIICH HH(OPMAIIUIO OCHOBHOT'O OOpallleHHs U BCE €ro
BHEIIIHUE MPU3HAKU WJIM WX YacTh, A0 HAMNPABJIECHUS IPaXIaHUHY OTBETA HA OCHOBHOE
oOparlieHue 1aeTcs eUHbIN OTBET.

36. ®DAJIH Poccuu rpaxaiaHiuHy HaIpaBiIsiIOTCA:

OTBET Ha MEPBUYHOE OOpaIleHue (3ampoc);

YBEIIOMJIEHHE O Tepeagpecanuu (HampaBieHUU) oOpamieHus (3ampoca) B
COOTBETCTBYIOIIIME OPraHbl WA COOTBETCTBYIOIIEMY JOJDKHOCTHOMY JIMIY, B
KOMIIETEHIIUIO KOTOPBIX BXOAUT PEIICHUE MOCTAaBIECHHBIX B 00paIlleHUH BOIIPOCOB;

YBEJIOMJICHHE O TIPOJJICHUH CpOKa pacCMOTPEHUs oOpaleHus (3amnpoca);

YBEIIOMJIEHHE O IIPEKPALLECHNUHN IIEPETINCKH;

yBeZoMJIeHHE 00 ocTaBJieHHH oOpareHus (3ampoca) 6€3 pacCMOTPEHUS M OTBETA 110
CYILIECTBY MOCTaBJICHHBIX B HEM BOINPOCOB B COOTBETCTBUU MYHKTOM 15 MHCTpyKIMU.

37. OtBeThl Ha oOpalieHus] TPaKJaH, B KOTOPHIX O0XKaTYIOTCS PEHICHUS U (UJIN)
nevicreust (Oe3nerictBust) 3amectuteneit pykopoaurtens ®AJIH Poccun, coBeTHHKOB,
ITOMOITHUKOB PYKOBOAMUTENS, PYKOBOAUTENEN CTPYKTYpHBIX monpasnenenniit GAJIH
Poccun mnpsimoro mnomuumHeHust pykoBoautenro DPAJIH Poccuum, mnoamuceiBaroTcs
pykoBoautenem ®AJIH Poccum, nuiioM, HCHOTHSIOMIMM €ro OO0S3aHHOCTH, WIIU
yHoJIHOMOYEHHbIM pykoBoautenaeM @A JIH Poccun nuiom.

OTBeThl Ha OOpaleHus TpaKJIaH, B KOTOPBIX OO0XKAIYIOTCSl PEIICHUS, TECUCTBUS
(6e3neicTBUS) MHBIX JOJKHOCTHBIX JIUIL M TOCYIAPCTBEHHBIX IPaXKIaHCKUX CITY>KallluX
®A/IH Poccun, noanuchIBarOTCS BBIIMISCTOSIIUM JOIKHOCTHBIM JIMLIOM.

38. OtBeTbl Ha OOpallleHHs] TPaKJaH, B KOTOPBIX O0XKAJIYyIOTCA MPABOBBIE AKTHI
®AJIH Poccun, noamnuceiBaroTcsi 3amecturenem pykooautens PAJIH Poccum (B
COOTBETCTBHHM C paclpeesieHueM 00s3aHHOCTel). B oTBeTax Ha ykazaHHbIE OOpaIeHUs
MPUBOAUTCS MH(MOpPMAIUS O MPUHITOM PEIICHUA M O TOPSAKE O00XKAJTOBAHMS TaKUX
aKTOB.

39. OTBeThl Ha oOpaIeHus] TPaXkJIaH HAIMPABJISIOTCS MOYTOBBIM OTIPABIICHUEM 10
MOYTOBOMY aJIpecy WM B (OopMe DJIEKTPOHHOTO JOKYMEHTa MO aJapecy JICKTPOHHOMN
MOYTHI, YKa3aHHOMY B OOpaIlleHHH.

40. Ha kosutekTuBHOE OOpalieHne OTBET JaeTCs Ha UMS TpaxaaHUHA, Ybsi (pamMiius
[IPU PETUCTPALIMU TPOCTABJIEHA MTEPBOM.

41. OTBeT Ha NMHUCbMEHHOE OOpallleHUWE TpaKJaHWHA, MOCTYNUBIIEE C JIMYHOTO
npueMa, HampaBisieTcsl 32 MOAMKUCHI0 MPUHUMABILETO €ro JOHKHOCTHOTO JHula JH00
YIOJIJHOMOYEHHOTO UM JIMIIA.

42. ®opmHpoBaHUE Jena MO Pe3ysbTaTaM pPacCMOTPEHMs OOpallleHHs] TpakaaH
ocymiecTBisieTcss B cTrpykrypHom noapasnenenun ®AJIH Poccuun, paccmarpuBaBiiem
oOpanienue. B feno noammuBaroTcs Bce MaTepHalibl, UCIOIb30BAHHBIE MPU MOJATOTOBKE
OTBETA, B TOM 4HcCIIe nopy4yeHus: pykoojcrsa ®AJIH Poccun.

V. JInuHblil pueM rpaxiaH

43. JInunsiii npueM rpaxaad B @AJ/IH Poccuu ocymiecTBisieTcs pyKOBOIUTEIEM
®AJIH Poccuu, 3amecturensmu pykoBoautenss ®AJIH Poccum, pykoBoguTensimu



CTpyKTYypHbIX nozapazaenenuii ®AJIH Poccun.

44. JIuuHBIA NPUEM TPAXKIAH OCYLIECTBIIAETCS IO IMPEIBAPUTEIIBHOW 3allMCU Ha
OCHOBE OOpaleHull 0 JIMYHOM MpUeMe, MOCTYNUBIIUX B MUCbMEHHOU (opme, B hopme
AJIIEKTPOHHOTO JOKYMEHTa WJIK B YCTHOU (popme.

Nudopmaruss o mopsiike 3amMcd Ha JIMYHBIA TpUeM pa3MemniaeTcss Ha
nH(pOpMaIIMOHHBIX cTeHAaX U oduinanbHoM caiite @AJIH Poccuun B maopManmonHo-
TeJleKoOMMyHUKaImoHHo# cetu "MuTepuer" fadn.gov.ru.

45. Undopmaniys 0 MOCTYNUBIIEM OOpAIIEHUH O JIMYHOM MPUEME C TPUIIOKEHUEM
MMEIOIIMXCA MAaTepuajoB JOBOJMTCSA JO COOTBETCTBYIOLIETO JOJDKHOCTHOIO JIMIA
®A/IH Poccun it yCTaHOBIICHHSI JAThI POBEICHUS JIMYHOTO IIPUEMA U ONIPEAECICHUS
JIMLA, OTBETCTBEHHOI'O 3a OPTraHU3aLUIO JIMYHOTO NPUEMA.

PykoBoautens (3amectutens pykoBoautens) ®AJIH Poccun npu 03HaAKOMIIEHUU €
uH(pOpMaIiel 0 MOCTYNUBIIEM OOpaIIeHUH O JIMYHOM MPUEME BIIPaBE AaTh MOPYUYCHUE
B NUCHBMEHHON (opMe O MpueMe Tpa)xKJTaHHMHA HUHBIM JODKHOCTHBIM JiioMm DAJIH
Poccun.

46. Undopmamuss 0 MecTe JMYHOTO NMpHEMa, a TaKkKe 00 YCTAaHOBJIECHHBIX MAJIs
JUYHOTO TIpUeMa JHSAX M 4Yacax, JOBOJUTCS [0 CBEACHUA TPaXIaH JUILAMH,
OCYLIECTBJISIOIIMMH 3aIlIUCh Ha JINYHBIN IPUEM.

47. 1lpu 1MYHOM IpUEME TPaKJIaHUH NPEIBABISAET JTOKYMEHT, YAOCTOBEPAIOIIMIMA
€r0 JUYHOCTb.

48. JlaHHBIE O TPAKIAHMHE BHOCATCA B KAapTOUYKY JIMYHOIO INpHEMA, KOTOpas
opopmisieTcss B NPOU3BOJIBHOM (opmMe No pexkoMeHayeMoMy o0pasily, COTrJacHO
MPUWIOKEHUIO K MHCTpyKLIMH.

Kaprouka J1uyHOro nprueMa MoAJIeKUT PETUCTPALMH B JIEHb MPOBEACHUS JIMYHOTO
npuema.

49. JIutioM, OTBETCTBEHHBIM 32 OPTAaHU3ALMIO JUYHOTO ITpUeMa, MOArOTaBINBACTCS
crpaBka 00 UCTOpUU OOpaIEHUM TpaklaHuHa, KOTOpasi XpaHUTCS BMECTE C KapTOUKOU
JIMYHOTO MpUEMA.

50. B xome numyHoro mpuema pykoBoacTBoM DPAJIH Poccum mis peuieHus
BOIIPOCOB, TOJHATHIX TPAKIAHUHOM, MOTYT TMPHUBIEKATHCS PAOOTHUKU CTPYKTYPHBIX
noapazaenenuii ®AJ[H Poccun, B KOMIIETEHIIMIO KOTOPBIX BXOJUT paccMaTpUBaEMbIi
BOIIPOC.

51. Bo BpeMst IMYHOTO NpUueMa rpakJJaHUH MOXKET CAENaTh YCTHOE 3asBJICHUE WU
3anpoc uHpopmauuu o aesteabHoctd PAJIH Poccun B ycTHOM (hopme 1ubO OCTaBUTH
MMCbMEHHOE 00palieHue MO CYUIECTBY MOCTABJIEHHBIX MM BOINPOCOB, B TOM YHUCJE B
LEJSX TPUHITUS MEp M0 BOCCTAHOBJIEHUIO WJIM 3aIIMTE €r0 HapYyLIEHHBIX MPaB, CBOOOT
Y 3aKOHHBIX MHTEPECOB JIMOO0 COCTaBUTH 3alPOC B MUCbMEHHOM opMe.

Copepxanue ycTHOro ooOpamieHusi (3ampoca B YCTHOM (opme) TpakaaHuHa
3aHOCHUTCS B KAPTOUKY JINYHOI'O MpHEMa.

[TucekmenHoe oOpaileHue, NPUHATOE B XOJE JMYHOTO IMpHeMa, MOJJIEKUT
pEruCTpalvy U PAaCCMOTPEHHUIO B NOPSAJKE, YCTAaHOBIEHHOM (DeepalibHbIM 3aKOHOM OT
2 mas 2006 . N 59-®3 "O nopsnke paccCMOTpeHHs oOpaieHnuid rpaxaan Poccuiickoit
®enepanuu” u Hactosimend MHCTpyKIue.

O mnmchbMeHHOM oOOpamieHuu (3ampoce B MHUChbMEHHOW (opme), a Takke O
JOKYMEHTAaX M MaTepuanax, MOJYyYEHHBIX OT Tpa)xKJaHWHA B XOJI€ JIMYHOTO IpHEMa,
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JIEJIAeTCsl 3aIUCh B KAPTOUKE JIMYHOTO ITPUEMA.

52. B ciydae eciu M3JI0KEHHBIE B YCTHOM 0OOpalleHuu (DakThl U 0OCTOSITENIbCTBA
SBJISIFOTCSL OYEBUIHBIMU U HE TPEOYIOT IOMOJIHUTEIHLHON MPOBEPKU WIIH 3ampalirBaeMas
uH(opMalMs MpenocTaBlieHa B IOJHOM 00beMe, OTBET Ha oOparieHue (3ampoc) ¢
corjacus rpaxxJaHuHa MOKET OBITh JJaH YCTHO B XOJI€ JIMYHOTO IIpUeMa, O YeM JIeJIaeTCs
3aluCh B KAPTOYKE JINYHOTO MprUeMa. B OCTAIbHBIX CIydasiX AA€TCS MUCbMEHHBIA OTBET
M0 CYIIECTBY IOCTABJICHHBIX B OOpAIlEHUU TPa)KAaHWHA BOMPOCOB WJIU MHUCHMEHHBIM
OTBET Ha 3alpocC B MOPAJKE, YCTAHOBIECHHOM MHCTpyKIMeEn.

53. Ecnu B XO0/€ JIWMYHOrO MpHEMa BBIACHAETCS, YTO PEUICHHUE IMOJHUMAaEMBbIX
IPaXKIAaHUHOM BONPOCOB He oTHOcUTCS K KomnereHunu PAJIH Poccnn, rpaxxnannny
JAI0TCA Pa3bACHEHHS O TOM, KyJ1a U B KAKOM MOPSIJKE EMY CIEIYET OOpaTUThCS.

54. B xoae NMYHOTO MpUeMa IPAKIAHWHY JOHKHOCTHBIM JIMIOM, HPOBOISIINM
JUYHBIA IPHEM, MOXKET OBbITh OTKAa3aHO B PACCMOTPEHUH €ro OOpallleHHs WX 3aIrpoca,
€CJIM TpaXJIaHUHY paHee OblI JJaH OTBET IO CYIIECTBY MOCTABJICHHBIX B OOpallleHUH
BOITPOCOB WJIM ObLiIa MPEOCTABICHA 3anpalliBaeMas HHGOpMaIIusl.

55. Ilo uroraM JWMYHOTO MpUEMa TpPaKJaHWHA B KapTOUKy JIMYHOIO MpHEMa
3aHOCHUTCS COJEP>KAHUE MPHUHITOrO JOHKHOCTHBIM JIMIIOM, OCYIIECTBIISIBIINM JIMYHBIN
IIPUEM, PEIICHNUS 110 00paIIEHUIO TPakJaHUHA WIN IOPYUYEHHUE O PACCMOTPEHUH 3a1poca.

56. Ilo OKOHYAaHMM JIMYHOTO IpUEMA JOKHOCTHOE JIMIO, IPOBOAMBIIEE IPUEM
rpakIaHNHA, TOAMUCHIBAET KAPTOUKY JUYHOTO ITPUEMA.

57. @opmupoBaHME Jena IO pe3yiabTaraM MOPOBEICHUS JIMYHOTO MpUEMaA
OCYUIECTBJISIETCSI OTBETCTBEHHBIMU JTULIAaMHU Y IIPABJICHUS JenamMu. B neno noamuBaroTes
BCE€ MaTepuajbl, UCIOJIb30BAHHbBIE MPU MOATOTOBKE OTBETA, B TOM YHCIE MOPYUCHUS
pykoBoactea ®AJIH Poccun.

VI. PaccmoTpenue 3anpoca nHpopMaIuu o 1esITeIbHOCTH
®A/TH Poccun 1 moAroToBKa OTBETa Ipa’KJaHUHY

58. B memsx mpemocTaBieHHs] TpaxAaHUHY HEOO0XoauMoil wuHdopmauu o
nesrenbHoctd @AJIH Poccuu copeprkanue 3anpoca MOKET YTOUHATHCS Yy TPaKJaHUHA.

59. Undopmanus o aestenbHocT PAJIH Poccuu mo 3ampocy npenocTaBisieTcs B
BHJIE OTBETAa Ha 3alpoC, B KOTOPOM COJNEPKUTCSI WM K KOTOPOMY IIpUIIAracrTcs
3anpammBaeMas uHpopManus MO0 B KOTOPOM B COOTBETCTBHUM C ITYHKTOM 23
NHCTpyKIIMM CONEpXKUTCA MOTHBUPOBAHHBIM OTKa3 B IPENOCTABICHUHM YKa3aHHOU
nHpopmanuu. OTBET Ha 3aMPOC COCTABISETCS HAa rOCYIapCTBEHHOM si3bIke Poccuiickoi
denepanum.

60. IIpu 3anpoce undopmanuu o nearenbHocTd @AJIH Poccun, omyOmukoBaHHOMN
B CpEICTBax MaccoBoll wuHpoOpMaMK, MO0 pa3sMElnleHHOW B WH(GOPMAIIMOHHO-
TEJIEKOMMYHUKAIMOHHOM ceTh "MHTepHeT", B OTBETE Ha 3alIPOC YKa3bIBAIOTCS HA3BaHUE,
JaTa BBIXOJAa M HOMEp CpEeICTBAa MaccoBOM MHGpOpMaIuu, B KOTOPOM OMyOJIMKOBaHA
3ampamuBaeMasi uHdopmarus, U (MIn) JIEKTPOHHBIN afpec oQHUIMAIBHOTO caiiTa, Ha
KOTOpPOM pa3MelleHa 3anpaniuBaemasi HHQopMarus.

®AJIH Poccun BripaBe He IPeIOCTaBIATh HH(DOPMAITUIO O CBOEH JESITEIBHOCTH 110
3ampocy, eciau 3Ta uaHpopmaius onyoJIuKOBaHa B CPEJCTBE MACCOBOW HH(POPMAIIUU UITH
pa3mMereHa B uH(QOpMaIMOHHO-TeIEKOMMYHUKAIIMOHHOM ceTH "MHTepHeT" <1>.



<1> Ilyskr 13.13 Permamenta @enepadpbHOrO areHTCTBa MO  JejaM
HAIMOHAIBHOCTEH, YTBEP)KIECHHOTO NpukazoM DenepanbHOTO areHTcTBa MO Jejiam
HanpoHanbHOCTe oT 14.12.2015 N 98 (3apeructpupoBan MuntoctoM Poccuu
01.03.2016, peructparmonusiii N 41265).

61. B ciyuae ecnam 3ampammBaemas HHQOpPMaLUs OTHOCUTCS K HH(POpMAaluu
OTPaHUYEHHOTO JJOCTYTA, B OTBETE Ha 3alpOC YKA3bIBAIOTCS BUJ, HAUMEHOBAaHUE, HOMED
U JaTa TPUHSATHS aKTa, B COOTBETCTBUU C KOTOPBIM JOCTYH K 3ToW HH(popmanuu
OTpaHHUYEH.

B cnywae ecnu yacth 3ampammBaeMoidl MH(OPMALUKU OTHOCUTCS K WH(pOpMaIUU
OrPaHUYEHHOTO JOCTyHa, a ocTalbHas UHpopMauus sBseTcs OOIIEIOCTYIHOM,
3ampammBaeMas HMHQOpMAIMs TMPEJOCTaBIsSETCS 3a HCKIIOYEeHHEM UHGOpMaIluu
OTPaHUYEHHOTO JOCTYyTIA.

VII. KonTpo:ns 3a coOtoieHneM nopsjika U CpPOKOB PaCCMOTPEHUS
oOpartieHuii (3anpocoB) rpaxaan

62. KoHTponb 3a coOnrofeHreM MNOopsKka M CPOKOB PACCMOTPEHHUs OOpalleHHit
(3ampocoB) TpaKgaH OCYLIECTBISIETCST B ILEJAX OOECHEYeHHs] CBOEBPEMEHHOrO W
Ka4eCTBEHHOI'O0 WCIIOJIHEHUS MOPYYEHUM MO PACCMOTPEHUIO OOpalieHuil (3ampocoB)
TpaKIaH, MPUHATHS ONIEPATUBHBIX MEP IO CBOEBPEMEHHOMY BBISBIICHHUIO M YCTPAHCHHIO
NpPUYMH HapyILIeHUs TpaB, CBOOOJ M 3aKOHHBIX HWHTEPECOB Tpa)K[aaH, aHalIn3a
coJiep KaHusl MOCTYNAIOIUX 0OpallleHnH, X0/1a U pe3yIbTaTOB padOThI ¢ OOpaIICHUSIMU
(3ampocaMu) rpak/IaH.

63. OOumii KOHTPOJIb 32 COONIOACHUEM IOpSIKA U CPOKOB PAaCCMOTPEHUS
oOpaleHuit (3aIIpocoB) rpaxkaaH ocymecTBisieT pykoBoautenab ®AJIH Poccun.

64. Texymmuii KOHTPOJb 3a COOJIIOACHHEM TOpSAIKA PACCMOTPEHHS OOpaIleHH
(3ammpocoB) rpakman B DAJIH Poccum ocCymIecTBISIOT yIOJIHOMOYEHHBIC JIUIIA
YnpaBieHus genamu.

65. Texymmii KOHTPOJb 3a COOJIIOACHHEM TOPSAIKA PACCMOTPEHHS OOpaIleHH
(3ampocoB) TpaXkaaH BKITIOYAET:

MIOCTAaHOBKY TOPYYEHHMM MO PACCMOTPEHUIO OOpalleHHil (3ampocoB) IpakKaaH Ha
KOHTPOJIb;

MOATOTOBKY WH(OpPMAIMK HMCTIOJHUTEISAM O NPUOIMKCHHH OKOHYAHHS CPOKOB
paccMoTpeHust ooparieHui (3ampocoB) rpak/iaH;

CHSITUE TMOPYYEHUH MO PACCMOTPEHUIO OOpallleHuid (3ampocoB) TpaxaaH C
KOHTPOJIS.

66. Jli1s cHATHUA ¢ KOHTPOJIA MOPYYEHHUSI IO PACCMOTPEHUIO OOpallieHus (3ampoca)
rpaXJaHWHA TOJJIMHHUK OOpaIieHus Wiu 3ampoca (KOmusi B cliydae HampaBJiICHUS
oOpareHus Win 3ampoca 0 KOMIIETEHIIUA B TOCYJapCTBEHHBIM OpraH, OpraH MECTHOTO
CaMOYTIPaBJICHUS WU IOJDKHOCTHOMY JIMITY), OTBET HA HETO U JIOKYMEHTHI, CBSI3aHHBIC C
€ro PaCCMOTPEHUEM, B 0053aTEIILHOM TOPSAJIKE MPEACTABISAIOTCA B Y IpaBiICHUE JIeTIaMHu.

67. KoHTponb 3a CBOEBPEMEHHBIM U TIOJHBIM PACCMOTPEHUEM OOpaIICHHI
(3ammpocoB)  TpaXKJaH  HEMOCPEICTBEHHBIM  HMCIHOJIHUTEIEM  OCYILIECTBIISIETCS
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OTBETCTBEHHBIM HCIIOJIHUTEIIEM.
VIII. Ananu3 paccMoTpenus oOparieHui (3anpocoB) rpakaan

68. OOpareHus (3anpockl) TpaXKaaH, a TaKKe CoJepKalluecs B HUX KPUTUUYECKHE
3aMeYaHMsl JOJDKHBI CHUCTEMAaTUYECKH aHAJIM3UPOBAThCA M 0000mIaThCs B IEISAX
CBOEBPEMEHHOTO BBISIBJICHUS NMPUYHMH, NOPOXKIAIOIINX HAPYIICHUE IMPaB M 3aKOHHBIX
MHTEPECOB TPpaXKJaH, U3y4yeHUs] OOIIECTBEHHOTO MHEHHMSI, COBEPIICHCTBOBAHUS PaOOTHI
®AJIH Poccun.

69. B niensix ananmsa paccMOTpeHUs OOpaIIeHHi (3alIpoCcoB) IPak/1aH | TOATOTOBKH
OTYETHOCTH O paboTe ¢ oOpameHussMH (3ampocaMu) TpakJaH B CTPYKTYPHBIX
noapazaenenusax PAJIH Poccnn pykoBOOuTENsSIMH CTPYKTYPHBIX MOApPa3AEICHUN
®A/JIH Poccun Ha3Ha4arOTCs yIOJTHOMOYEHHBIE JIMLA, KOTOPBIE BEAYT y4eT OOpalieHHi
(3ampocoB) rpaxkaaH (B paMKax CBOE€M KOMIETEHIMHU), MOCTYNUBIIUX B aJpec
COOTBETCTBYIOILLETO CTPYKTYpHOTO noapaszaesnenus @A J/IH Poccun u ero pykoBoaurens.

70. Ilo 3ampocy VYmpaBiieHHs J€JaMH, YINOJHOMOYEHHBIE JIMIA CTPYKTYPHBIX
noapasnenenuit ®AJIH Poccuu, koTopsie BeayT yueT oOpaiieHui (3arpocoB) rpak/iaH,
HaIpaBisioT UHPOpMalUio O padoTe ¢ oOpalieHUsMU (3ampocaMu) TpakaaH U 00
OCHOBHBIX BOIIPOCAaX, COAEPXKAIIMXCS B OOpaICHUSX Ipa)kAaH, NPUHATBIX Mepax IO
BOCCTAHOBJICHUIO WJIM 3alllUTE€ HApYIICHHBIX IpaB, CBOOOJ M 3aKOHHBIX HHTEPECOB
IPaXKJIaH.

71. YnonHOMOYEHHbIE JiMlla YTpaBieHUs JAejlaMu Oo0ecreunBaroT cOop, y4eT u
aHaJIM3 JaHHBIX 00 oOpaleHusX (3anpocax) rpaxaaH, paccMorpeHHbix B @AJ[H Poccun.

[Ipunoxenue

Kk MHCTpyKIIMK 00 Opranu3au

paboThI ¢ 0OpaleHUIMH (3aIPOCaMu)
rpaxaad B @efepajibHOM areHTCTBE

10 AeJIaM HallMOHAJIbHOCTEH,
yTBepxkaeHHou nmpukazoM O@AJIH Poccun
or 11.03.2016 N 37

(pexomeHIyemMbIil oOpaser)

Kaprouka
JIMYHOT'O IIpMeMa TI'paxXIaHMHa

daMmIm4a

msa

OTyecCcTBO (IpPM HAJIUUUM)

[IOUTOBEIM aIpecC (PJEeKTPOHHEM azpec) <*>:




Homep Tesedbona/bakca <**>:
JaTa ¥ BpeMs JIMYHOTO MNPMEMa :
IOMXHOCTHOE JMLO, OCYWNECTBJSONEe JIMUHEI MNPUEM :

(bamMunusa, MHMLIMAJE, OOJIXHOCTD)
ComepxaHue yCTHOT'O obpaleHusa (3anpoca):

[IOBTOPHOCTL: ma/HeT
ComepxaHMe MNPUHATOI'O PEleHMA 10 OOpalleHMIO (3anpocy) IPaXIaHMHA:
1. JlaH yCTHBEIM OTBeT (pas3bAcHeHMue) /NpelnocTaBiieHa MHboOpMALMA:

OTMeTKa O CcOoIJlaCum I'PaXIaHMHa Ha IIOoJIydeHMre YCTHOI'O OoOTBeTa:

2. IpuHATO NMCbMEeHHOe ofpalleHue (3amnpoc). Bcero JINCTOB :
[lognmMce TpaxIaHMHA
3. B paccMmoTpeHuM obpaumeHusa (OIpemoCTaBJIeHMM MHOOpMalLMM) OTKAa3aHO IO

cllenymomrM OCHOBAHUMAM:

4. [PpMHATO MHOE peleHMe (OaHbl [NOPYyYeHMs, CPOK MCIIOJHEHMS) :

(DOJIXHOCTEL JIMlla, NPOMU3BOIMBIIETO (mommnmce) (bamMunvss, MHMLIMAJILL)
JIMYUHEI TIPUEM)

OTmMeTKa O HalpaBJIEHUM IIMCBMEHHOT'O OTBeTa I'PaXIaHMHY :

OTMeTKa O CHATUMU C KOHTPOJIA

<*> 3amosHsAeTCS JUISI HAMpaBICHWS IHCBMEHHOTO OTBETa TPaXIaHWHY Ha
oOpallleHre WK 3ampoc MO0 1Jis YTOUHEHUs COJep KaHus 3ampoca.

<**> 3amoiaHsAeTCs I HaMPaBIICHUS MMCbMEHHOTO OTBETA TPaKIaHUHY Ha 3aIpoc
00 JUIsl YTOUHEHHS COJIEPIKaHMs 3ampoca.




